New England Drama Festival 

THEATER FACILITY DATA SHEET

Name of School, State

Dates of Festival

 (To be presented by the host site to the Council one year in advance of the festival)

This information, for visiting schools, should be accompanied by drawings of the stage, house, storage and a basic festival light plot.

	Ft-In
	Stage Dimensions

	
	Proscenium width

	
	Proscenium height

	
	Main drape to plaster line

	
	Apron edge to plaster line

	
	Upstage wall to plaster  line

	
	Mid-stage drape to plaster line

	
	Upstage drape to plaster  line

	
	Cyclorama to plaster line 

	
	Trim: Bottom of overhead masking & lights to stage floor

	
	House floor (pit) to stage floor

	
	



Prepared by: ___________________________
Date: ____________Updated:________________

Phone: __________________  Email: ________________________________________________
	Wing Size
	Width
	Depth
	Height
	Notes

	Right Wing
	
	
	
	

	Left Wing
	
	
	
	


(Plaster line is the upstage side of the proscenium.)
	Door Dimensions

	Width
	Height
	Location / From
	To
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Yes
	No
	Color
	Material
	Method of Movement
	Operated from
	Number of Sets
	Stage Masking

	
	Sides

	
	
	
	
	
	
	
	Permanent portals

	
	
	
	
	
	
	
	Vertical Curtain leg

	
	
	
	
	
	
	
	One-piece side drape

	
	
	
	
	
	
	
	

	
	Overhead

	
	
	
	
	
	
	
	Permanent portals

	
	
	
	
	
	
	
	Teaser Curtains

	
	
	
	
	
	
	
	Unmasked

	
	
	
	
	
	
	
	

	
	Travelers & Drops

	
	
	
	
	
	
	
	Upstage traveler

	
	
	
	
	
	
	
	Upstage drop

	
	
	
	
	
	
	
	Midstage traveler

	
	
	
	
	
	
	
	Midstage drop

	
	
	
	
	
	
	
	Proscenium Traveler

	
	
	
	
	
	
	
	Proscenium Drop

	
	
	
	
	
	
	
	Upstage Wall

	
	
	
	
	
	
	
	Cyclorama

	
	
	
	
	
	
	
	


	Briefly describe the flow of sets from load-in, through tech, set storage, performance and load-out.  Include any set piece size limitations.  




Is there a Backstage crossway or how does one get from one wing to the other?  _________
House

Seating capacity? ________
Acoustics:  Excellent__,    Good__,    Fair__,     Unknown__

Raked floor? ___
House lights on dimmer? ____
Can the house be totally darkened? ____
Intercom System

Is there a permanent hardwired stage intercom system? ____

How many headsets? ____
What brand or type? _____________(Clear-com, Telex)

Possible headset locations:  R wing __,  L wing __, Light Board __, Sound Board __,  Follow Spots __, 

Fly Operator __, Front of House __, Dressing Room __, Other __

Is there a portable wireless intercom system? ____
How many headsets? ____
If there is also a hard wired system, does the wireless system interface with it? ____
Light & Sound Technicians

Light Board Location:  Booth: __,  Rear of House __,  Front of House __,  Right Wing __,  Left Wing __, Other __________

Will lighting technicians be able to see and hear the action on stage? __
Sound Board Location:  Booth: __,  Rear of House __,  Front of House __,  Right Wing __,  Left Wing __, Other __________

Will Sound technicians be able to see and hear the action on stage? __
Can the same technician operate both sound and lights? __
Can the same technician operate both lights and followspot? __
Sound System

Number & location of speakers: ____________________________

Mixer Make and Model: ___________________________________________________________________

Number of mixer input channels _______

Sound equipment available:

CD Player? ___, Single disk? ____, Multidisk ___, How many? ___

Live microphone? ___ Where? R-wing___, L-Wing___, Sound Board ___, other _______

Can other sound sources be patched into the mixer such as MP3 player, computers & synthesizers? _____

Lighting System

Is cross-lighting of separate stage areas possible? __ Can warm and cool light on each area be separately controlled? ___
Are the house-lights controlled by the light board? _____

How many follow spots are available? ___ Location: _________________________

Type(s) of stage plugs in use:

____3-pin Stage Connectors

____Grounded Household type plug (2 prong Edison, also called parallel blade)

____3-wire 20-amp twist-lock

____3-wire 15-amp twist-lock

Locations of standard house plugs:


offstage right__,    offstage left__,    pit__,    house walls__,    Catwalks__,    other ______________

	# of
	Lighting Hardware

	
	Circuits

	
	Dimmers

	
	Electrics, on Stage

	
	Electrics, Front Of House

	
	Ellipsoidal Reflector Spotlights

	
	Fresnells

	
	PARs

	
	Scoops

	
	

	
	

	
	


Cyclorama:  Color ____, Material ___, Permanent__ or Flyable__, Width ______, Height ______

Cyclorama lighting:  Red____, Blue____, Green____, White____, Amber_____, Mixable primaries_____

Overhead borders/strip lights:  Red____, Blue____, Green____, White____, Amber_____, Mixable primaries_____

Is there a hard patch panel? ___

Is there a soft patch (computer) system? ___

Lighting Control

Make & Model of lighting board. ______________________
Is this board Manual____, Manual with memory___, Fully Computer Controlled ____, Other _________________

Can this board operate as a Two-Scene Preset type board with cross-faders? ___
How many Channels can the board control? _____

Can all channels be accessed from faders? ___  Can all channels be accessed from a keyboard? ___

Note:  In the next section, consider a “look” to be established by setting the levels of various lights as desired for a specific scene.

Can “looks” be recorded to faders (sliders/submasters)? ____

How many faders can record “looks”? __
How many pages of memory can these faders access? __
Can automated timed crossfades be run from one recorded “look” to another recorded “look”? __
Can “looks” be recorded as cues? __
How many cues can be recorded? ___

Can fade times be assigned for automatic crossfades? ___
Can cues be run manually? ____

Is there a “GO” button? ____
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